
How can I find my schedule? 

First sign in My ADA (https://my.ada.edu.az) and watch the video tutorial (requires Outlook  /email sign in) for 
general usage overview (searching, moving, saving, and removing Cards).  

There are several ways to access the schedule and course details. Now check the following instructions to 
find your daily, weekly schedules. 

1. Class Schedule card: This card displays the daily classes. By selecting a specific day, students can 
view their schedule for that day. Additionally, detailed information about each course, such as the day, 
room, instructor, etc., can be accessed by clicking on the course. 

  

2. Classes card: This card provides comprehensive details for all registered courses in the selected 
term 

 

https://my.ada.edu.az/
https://adauniversity-my.sharepoint.com/:v:/g/personal/itservicedesk_ada_edu_az/EVeWsmx1GQZHpDDsytD9D6AB4SFZPoNUUKJJ6ViFCjOWzA?nav=eyJyZWZlcnJhbEluZm8iOnsicmVmZXJyYWxBcHAiOiJPbmVEcml2ZUZvckJ1c2luZXNzIiwicmVmZXJyYWxBcHBQbGF0Zm9ybSI6IldlYiIsInJlZmVycmFsTW9kZSI6InZpZXciLCJyZWZlcnJhbFZpZXciOiJNeUZpbGVzTGlua0NvcHkifX0&e=sbUsHw


Each course includes a link that redirects to a page containing further details, such as the days, rooms, 
instructor, and more. 
 

 
 

3. Course Registration card: Scroll down within the card to locate the "View Registration Information" 
button and click to go. 

 

 

Using this page, students can find the class schedule and its details for the selected semester under the 
"Look up a Schedule" section. For Fall 2024 academic year, the registered schedule is listed under "Fall 
2024" term for university students, and for school students, it is under "Fall 2024 – School". 



 

By clicking on each class, all relevant course information, as shown in the picture below, can be accessed. 

 

Under the "Look up a Schedule" section, there are "Schedule" and "Schedule Details" sub-sections that 
offer an overview of the week's classes along with their corresponding details. 

 

 

 

 



4. On the same page (View Registration Information), students can also add their schedule to their 
Outlook calendar by following the steps below:  

a. Under the "Look up a Schedule" section, locate the email icon on the right-top side.  
b. In the window that opens, click the email icon. You can either select the "Myself" checkbox or enter 

your additional email address manually. Then, click the "Send" button and check your Outlook inbox 
for the .ics file sent by noreply@ada.edu.az.  

 
 

c. Open the .ics file and click "Add to Calendar" to complete the process. Your courses will now be 
added to your calendar. 

 

mailto:noreply@ada.edu.az

